Pasco County Housing Authorlty

Terrie V. Staubs
Executive Director

Main Office: (352) 567-0848
Fax Number: (352) 567-6035 Hearing Impaired:
Dial 7-1-1 for Florida Relay

36739 S.R. 52, Suite 108 Dade City, Florida 33525

Pasco County Housing Authority

Request for Proposals
PCHA-RFP-2019-01

Banking Services

36739 SR 52 STE 108
Dade City, FL 33525

Date of Issue: July 10, 2019
Questions Due: July 25, 2019
Proposals Due: August 15, 2019 2:00pm (EST)

7”% ’ "This institution is an equal opportunity provider and employer." %

uuuuuuuuuuu

i el



Table of Contents

R Yol o T=To [0 = PP VSRR PRRPR 4
Request for Proposal SPeCIfiCatioNS........ciiiiiiiiiiiiie ettt e e s s e e s s be e e e e s abe e e e ssabaaeessnareeeesnns 5
SCOPE OF WOTK ..ottt e e et e ee e e e e e e e e sea et bbb e e e aeeeessas bbb aaaaeseeesesasssssanasesesseasasbbasaseseseessnnsssraneneeens 6
MINTMUM REQUIFBIMENTS ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeaeaaaaaaaaaaaaaaaaaaaaaaaaaaeessaaaaanaaeesanns 6
S F T =] o 10 e [T PUTRRRRRRPP 7
GENEIAI OVEIVIEW ...ttt ettt ettt st e e s a et et e e sae e e bt e e ae e e s e e s ae e e s e e eb e e e e e e s aeeean e e sse e e s e e smneeaneeaseeeaseesaneeareennneenneens 8
PrOPOSAl PrOCESS. .. cuveuieeietietietiet sttt ettt e e stesteste st e sesste st s sesses e es e s e s es b es et tes e es e ee st et et e s eoeeaeereaneeaeaseaaeeaeeh st ebesbe st st st seeneenenenns 9
EVAIUGTION OF PrOPOSAIS...c.eiiieitiiiieceecte ettt ettt et ettt ee et saesbestee s ebesas et besbeaneesbesbesssarseebaesbesseasnesaests srseesbentennnense st eres 21
SCONTNE GBI ettt ettt et ettt ettt et ea e s te et et saeees e eeeasbestesateesae e sbe et eea e eueeesbes sbeeesben b aaeeennts saeesnenen 22
HUD FOIM 510999ttt e s s b she b b sh b b sh b e e e e s bbb s bbb bbb bbbt s b st eas s 23
HUD FOFPIM 5370-C..n ettt sttt ettt et e et sae et et e st e es e see et e ea seeeaeeeanes sheeesbes e auteeuse sae et bes saeensbenaeesuneenneesseens 25
HUD FOIM 5369-Bi....cuiiiiiiiiii ettt e s st ehe b b b b sa b sb st st e st e e e e e s bbb 34
HUD FOFPIM 5369-C... ittt sttt ettt sttt sae et et st e es e sae et eeasee et eeanes sheeesbes st aateeane sae et ben shearsbenaeesuneenneesreens 36
Non-Collusive Affidavit Of CONTraCtor/ SUDCONTIACTON ......iie ettt et et eeeeeeete st e eseesaessseessessreessseesaeseneeaseesnreens 38
Sworn Statement Pursuant on PUBIIC ENTILY CriMeES.. ..ottt ettt sre v e ser s besbe e sbeens s eesaenbensenns 39
Certificate Of COMPIIANCE ... e et b ettt ettt se e eeeneereeaeeseebe et se sae sbe st st ses seeseesennnanen 42
Certification for Business Concerns Seeking Section 3 BUSINESS PreferenCe........uuceveeeeceieevrveveieree e eeeeerveseeeennes 43
Limited Denial Participation/Suspension or Debarment Status Certification..........ccccoveeveeeerinececeiee e, 49
Contractor’s Certification of Authorization to Execute Bid/Contract on behalf of Company.......cccccoeevevevererrereerenene. 50
SChEAUIE OFf AQAENTA. ...t sttt et b et e b et bt eae b ses s et eatehe see st bes et eaeebe seaensenene 51
INSUFANCE COVEIAZE CHECKIIST.....ccviceeieierictteiecee ettt eerte et et se et e bt e e sbesaessaebaesbeaeesae sbesbsansasaesbennnessesteansssasssontenes 52
RETEIEINCE FOIM... ittt ettt st e b et et st eh et et ebe s4sea b es s et eb se s ea st ea sbeea s b eb et en see e benbeseneeres 53

2(22



Page Left Blank Intentionally

3122



REQUEST FOR PROPOSAL FOR BANKING SERVICES

RFP 2019-01 Schedule

Distribution of RFP

July 10, 2019

Deadline for Written Submittal of Vendor Questions

July 25,2019

Closing Date August 15, 2019 2:00pm
Proposals Reviewed August 2019
Oral Interviews (estimated — if required) August/September 2019

Implementation & Conversion (estimated)

September/October 2019

CONTACT PERSON:

Michelle Phalin, Procurement
Specialist
procurement@pascocountyhousing.org

Pasco County Housing Authority
36739 SR 52 Suite 108

Dade City, FL 33525

(352) 567-0848
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Request for Proposal 2019-01 Specifications

The Pasco County Housing Authority (PCHA) is accepting proposals from qualified financial
institutions for banking services as outlined in the Scope of Services section of this request for

proposal.

All responses to this RFP shall be valid for a period of 120 days.

Interested parties should submit one (1) original three (3) copies of their proposal by
August 15, 2019 to:

Pasco County Housing Authority
Attn: Request for Proposals Banking Services
36739 SR 52 Suite 108
Dade City, FL 33525

Questions regarding the contents of this Request for Proposal must be submitted in

writing to procurement@pascocountyhousing.org. Answers to all questions submitted

will be answered and posted on the Agency’s website (www.pascocountyhousing.org) in

the form of an addenda no less than five (5) days prior to the due date.

It is the proposer’s responsibility to ensure that proposals are received prior to the 2:00 pm
proposal closing time as late proposals will not be accepted. The PCHA reserves the right to award

or reject proposals in part or in whole and on any basis, it deems in the best interest of the Agency.

Hard copies of the proposal should be prepared on standard 8 /2" x 11 letter size, printed double-

sided and bound on the long side. The use of expensive papers and bindings is discouraged.
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1. SCOPE OF WORK

The PCHA is seeking proposals from qualified public depositories (a state or national bank located in
Florida) to provide a variety of commercial banking services. The bank must be a member of the
Federal Reserve System, Florida chartered financial institution and be in good standing. All

deposits must be FDIC insured with excess funds appropriately collateralized.

The PCHA intends to select a financial institution (“bank’) with a branch office in or near Dade City,
FL to provide banking services listed in this RFP. The RFP does not cover institutional custody
services or corporate trust services.

1. General Banking Services

2. Merchant Card Processing
3. Letter/Line of Credit
4

Real Estate financing/financing assistance

Minimum Requirements (required)

1. To be considered for selection, proposing Vendors must have at least the following
qualifications. Please indicate for each item listed below whether you meet the

requirement. If not, please explain.

2. Be a federally or State of Florida chartered institution qualified to act as a depository
bank. The bank must have a branch located within a reasonable drive of PCHA’s
administrative office and that location must be able to offer the full range of services
required by this RFP.

3. Be a member of the Federal Reserve System and have access to all services.

4. Be able to initiate and receive Fed wires.

5. Be able to perform deposits remotely using a Check Scanner Deposit Capture system(s).



6. Be insured by the FDIC, and provide collateralization of all public funds over the FDIC

insurance limit on deposit.

7. Must have an acceptable rating from Moody’s or Standard & Poor’s rating service. The

desired rating is BBB or higher from Standard & Poor’s and Baa or higher from Moody’s.

8 Must have an executed HUD form 51999, General Depository Agreement, or be willing to

execute the form (without changes) at the time of signing the proposal (form attached).

9. Be capable of providing all the services identified within the RFP.

Background

The Pasco County Housing Authority (PCHA) is a proactive housing authority and the largest
provider of affordable housing in Pasco County. The PCHA is a non-profit organization created
by Pasco County in 1973 and released from the County as a separate entity in 1977. The Authority
was established in accordance with Florida Statutes to develop, manage, and maintain low income
housing and housing assistance programs for low income families, disabled, elderly and single

citizens of Pasco County.

As we see the demand for affordable housing increase, the limited affordable housing supply the
Agency currently has available is not enough to house the thousands of families in need. As a
developer of sustainable affordable and market rate housing, over the years we have expanded our
housing stock in an attempt to meet the County’s growing needs. PCHA has been working

diligently to acquire, build, and renovate properties.

Additionally, we are here as a stepping stone for families who need building a foundation for a
brighter future. Therefore, aside from providing housing, we assist our customers with ways of
becoming economically independent. In collaboration with our partners, we provide: program

integrity, and home ownership assistance.
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We value our vendors and contractors as partners in our mission to empower all individuals and
contractors as partners in our mission to empower all individuals and families in need to achieve
an enriched quality of life by providing housing opportunities and resources throughout Pasco

County.

General Overview

The Pasco County Housing Authority receives approximately $15MM in federal and non-federal
funds deposited into its accounts over the course of the fiscal year (October - September). The
Agency maintains banking activity in approximately thirty-five (35) separate bank accounts and
averages about $3MM on deposit at any given point in time. PCHA writes approximately 350

checks and processes about 500 ACH transfers each month.

The PCHA will endeavor to administer the proposal process in accordance with the terms and
dates outlined in this RFP, however, the PCHA reserves the right to modify the activities, time
line, or any other aspect of the process at any time, as deemed necessary. By requesting proposals,
the PCHA is in no way obligated to award a contract or pay the expenses of proposing banks in
connection with the preparation or submission of a proposal. The award of any contract shall be

contingent on the requisite staff and Council approvals.

The PCHA requires web-based, automated cash management services and daily balance reporting
(prior and intra-day) for timely access to balance information and transactions. Downloading of
report information to different departments is critical to the PCHA so flexibility in customized
reporting is also important. The PCHA requires a high degree of automation within all service
areas such as ACH and reconciliation. Imaging of all checks and image retention is required.
Imaging of deposit slips and deposit items also is preferred. Preferably statements and account

analyses will be available in electronic form along with archiving of information.

The PCHA requires timely access to downloadable detail information

Determination of best value to the PCHA shall be based upon, but not limited to, the following
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considerations:
e cost;
e ability, capacity, and skill of the proposer to provide the services requesting;
e the ability of the provider to deliver timely services;
e the character, integrity, reputation, judgment, experience, and efficiency of the provider;

e and the quality of the provider’s performance on previous contracts based on references.

No single factor will determine the final award decision.

Please describe all other services that may be used in the determination for award of
proposal. All costs directly or indirectly related to the presentation of a response to the
Request for Proposal (RFP), any oral presentations required to supplement and/or clarify a
proposal, and/or reasonable demonstrations which may, at the discretion of the PCHA, be

required of the proposer shall be the Proposer’s sole responsibility.

II. PROPOSAL PROCESS

Contract Term

It is the intent of the PCHA to award the contract for an initial three-year period with the option to
renew it for additional two-year periods at the sole discretion of the PCHA. The PCHA desires fixed
pricing for the three-year contract period. Prices in subsequent years shall be negotiated based on

satisfactory customer service.
Proposals must be submitted to:
Pasco County Housing Authority
Attention: RFP 2019-01 Banking Services

36739 SR 52 Suite 108
Dade City, FL 33525
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Questions shall be submitted to:

Procurement(@pascocountyhousing.org

All proposals must be delivered no later than August 15, 2019 by 2:00pm (EST). Late

submissions or proposals delivered via fax will not be accepted.

One (1) original and three (3) copies of the proposal should be submitted. Proposals shall consist of

narrative materials, cost proposals, vendor qualifications/experience, and references. All financial
institutions are encouraged to be creative and innovative in responding to this RFP. Discuss any
creative pricing or payment options the bank can provide. Describe alternate approaches to the
requested services where feasible or additional services offered or recommended, which may not

be specifically requested but of benefit to the PCHA.

Proposal Format: A proposing financial institution must follow the instructions for preparing the
proposal in the prescribed format. Please answer the questions in section tabs (A through W) using
the number sequence shown. Do not include any extraneous or marketing information unless it

fully addresses our questions.

No Proposal: If a service requirement or section of the proposal cannot be met by a proposer, then
“No Proposal” should be indicated on the relevant tabbed section of the proposal. An alternative

equivalent service may be offered.

Contracted Services: If a service is provided by a third party, please indicate this clearly on the

correlated tabbed section.

Cover Letter: (One page preferred.) The letter should designate the proposing bank, the address
of the bank office where the relationship will be domiciled, the address of the local branch if
different, and be signed by an authorized bank officer. No pricing information should be included

in the cover letter.
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Proposals shall be bound and tabbed consistent with the following outline:

Tab A - Table of Contents: (One page preferred.) Table of Contents should follow the RFP format.

Tab B - Bank Services to Public Sector: (Three page maximum preferred.) Please

respond to the following sections:

Bank Overview - General overview of bank, governmental client service philosophy, corporate
organization including identification of the government services unit, location of corporate,
processing center, and branch localities. Also, please provide any relevant information regarding

a correspondent bank relationship.

Experience — Describe the bank’s direct experience in servicing public sector clients. Please
include: the number of public agency clients, the dollar amount of public funds on deposit, and
bank’s knowledge of and adherence to the Florida Statutes and other applicable laws. Will the
bank be able to comply with transaction confirmations and respond to other requests for data as

needed from the Housing Authority's auditors?

Relationship Management — ldentify the size and scope of your public banking unit, bank
officers responsible for the PCHA’s accounts, what each person’s role and responsibilities
will be, and the relevant credentials and experience of each person on the relationship
management team. Please specify the name and title of who will be designated as the bank’s
relationship manager for the PCHA. Please describe what sets the bank’s government
banking unit apart from others. Does the bank provide a toll-free and local number for

Customer Service?

CRA Rating and Other Community Involvement — Provide the bank’s Community
Reinvestment Act (CRA) rating and describe in detail, specific projects and community
involvement activity in Pasco County. Are donations or in-kind contributions made to public
agencies? If so, please give examples of recent contributions. What types of incentives will

your bank offer PCHA employees to open accounts and have their pay checks direct deposited?
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What provisions will your bank make for employees to cash their checks if they do not have

an account with your bank?

Tab C - References: (One page preferred.) Please provide three (3) local references that are
of similar size and scope of service utilization as the PCHA. Local government references

are preferred. Include the following information for each reference:

o Contact Name & Title

o Name and Address of Business or Government

. Telephone Number

o Number of Years as Customer Services Provided

Tab D — Demand Deposit Accounts: (two-page maximum preferred) the PCHA
currently uses thirty-six (36) accounts. Ten (10) of the accounts have checks issued

from them.

Please describe in detail the ability of the bank to provide the above deposit

services.

Tab E - Deposit Compensation: (Two page maximum preferred) The
PCHA compensates for bank services primarily with compensating

balances.

1. List the bank’s Earnings Credit Rate (ECR), and how it is calculated and applied.
List the bank’s actual ECR for the past 12 months.

> » D

Please detail exactly which types of items and services can be applied against the
PCHA’s account analysis in addition to standard bank services, i.e., merchant
bankcard processing, bank courier service, etc.

5. Does the PCHA have the option of compensating on fees or balances basis or, a

combination of both? Please describe any differences in related costs to the

Please explain, in detail, how and when the FDIC assessment is computed and charged.
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Housing Authority with either option.

6. Is there an option to charge analysis fees based on an average balance over three- or
six- month period?

7. What procedure is used to make any adjustments to Account
Analysis statements and how long does it take for adjustments to
takeeffect?

8. Please state the negative collected balance charge that the PCHA will pay and, in detail,
explain how this charge is computed. Is the rate quoted in this proposal good for the
term of the contract? Please provide escalation clauses.

9. Please provide a sample Account Analysis statement.

Tab F — ACH, Wire and Other Transfers: (One page preferred)

Please describe the bank’s on-line transfer service capability and what specifically

1s recommended for the PCHA’s use and consideration.

1. What is the funding requirement for ACH payments? Are same-day payments
possible? Please include deadlines for same and next day payments.

2. What is the process for initiating wire transfers? Please include deadlines.

3. Describe the financial institution’s incoming and outgoing electronic money
transfer services. Include safeguards and security measures offered by your
service.

4. Please provide a description or sample of the bank’s funds transfer agreement.

How are authorization levels established for transfers?

Tab G — Deposit Transmittal Process (Two page maximum preferred) The agency

currently makes cash deposits at a local bank branch.

1. Does the bank offer desktop deposit? If not offered, what is the required deposit
preparation for checks?

2. Do you provide courier services for cash, coin and/or check deposits? How often is the
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Tab H - Account Reconcilement: (Two page maximum preferred.) The PCHA currently issues

courier available? Please describe the courier services your organization provides.
What are the cut-off times for deposits at the bank’s Processing Center to ensure same
day credit?

What are the cut-off times for deposits at the bank’s local branch to ensure same day
credit? Is there additional charge for after banking hours processing fee?

Please describe the bank’s deposit requirements. How should the coin and currency
deposits be prepared? Can checks, currency and coin be included in the same deposit or
are split deposits required?

Please describe the documentation available for checks deposited. Is a copy of the
check available via the website?

What are the cut-off times for deposits at the bank’s local branch to ensure same day
credit? Is there additional charge for after banking hours processing fee?

Please describe the bank’s deposit requirements. How should the coin and currency
deposits be prepared? Can checks, currency and coin be included in the same deposit or
are split deposits required?

Please describe the documentation available for checks deposited. Is a copy of the
check available via the website?

Please describe in detail the bank's procedures for handling deposit adjustments. What
documentation on discrepancies does the bank provide?

Please describe the bank’s returned item handling and notification procedures. Is an

automatic re-clearing option available? How long is the returned items process?

an estimated 4,420 annually. Currently, the accounts are reconciled manually.

Does the bank offer full Account Reconciliation and Positive Pay with data
transmission capabilities? If so, please describe the services and what is recommended
for the PCHA'’s consideration.

Describe the bank’s web-based services as they pertain to stop payments, copies of paid
checks, ACH exceptions, and voided checks. How many days is data available to verify

if a check has been cashed?
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3. Describe the account reconciliation services offered by the financial institution. How
quickly are monthly statements available to allow for account reconciliation? Is a “data
dump” into Excel available for the monthly statement activity?

4. Will the bank guarantee that all items drawn on PCHA accounts be paid regardless of
the balance in the funding account? What is the charge for covering these items? Please
be comprehensive in your response. What notification is given if there are insufficient
funds (email, phone call etc.)? Is there a service available for notification of balance
below an agreed upon float amount?

5. Please provide a sample Account Statement and Positive Pay statement activity?

Tab I - Letter/Line of Credit and Real Estate financing/financing assistance

PCHA is in the business of providing affordable housing to low, lower and extremely
low income families in Pasco County. As a part of that process, we have to be
continually looking for ways to provide a portfolio of housing choices based on need.
In so doing, we have the need from time-to-time to purchase apartments, to purchase
land and build apartments and we need a financial institution that is willing to work

with us to achieve the necessary outcomes.

Please describe how you can assist us with securing a Line of Credit and with
financing assistance to meet the requisite goals and timelines associated with securing
new affordable housing. We understand underwriting requirements and the process
and due diligence each real estate transaction must undergo to be determined viable.
We need a partner that is willing to work with us to secure contracts to facilitate the
due diligence process and ultimately to work with us through financing any

construction period and permanent loan requirements.
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Tab J — Direct Deposit Relationship: (One page preferred.)

1. Is the bank an approved State of Florida depository?

2. Please describe method the financial institution processes payments from
State of Florida.

3. Does the bank have an office near Dade City, FL?

Tab K — Optical Imaging
In an effort to reduce paper handling and storage, the Authority is focused on imaging of documents

as much as possible.

1. Describe what items are image captured (checks, statements, deposit slips, deposited items,

correspondence, etc.).

2. What images are available on-line? When? How long are images available on line? How are
copies of images (paid checks, statements, deposited items, deposit slips, etc.) retrieved if they

are not available on-line? What is the fee and time associated with this retrieval?

3. What reports are available on the monthly?

4. Is archiving available for other non-bank Authority documents? If so, describe the program.

Tab L - Balance & Detail Reporting: (One page plus sample reports.) The PCHA utilizes web-

based daily balance and detail reporting information (prior daydetail).

1. Please describe the bank’s on-line information reporting system including cost
of web- based reports. The PCHA may request a demonstration of your on-
line system.

2. Can reports be custom-tailored for the end-user?

3. Can the PCHA obtain current day (intraday) information? If so, please
describe the service.

4. What is the computer hardware and software specifications for the
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bank’s on-line system?

5. Please provide a sample of prior day and intraday reports which
would be the best example of the system’s capabilities. Include the
reports in this section.

6. Can the bank provide credit or deposit information by location or identifier
number as part of these reports?

7. What is the bank's contingency plan for providing this information in the
event of unexpected bank systems problems or natural disasters?

8. What other on-line or Internet based systems are currently

availableto customers?

Tab M — Bankcard Processing: (Two page maximum preferred.) The PCHA does
not currently accept credit or debit cards. The PCHA is interested in accepting Visa,

MasterCard, and Discover credit card payments for various fees.

1. Please describe the bank's Bankcard and Point-of-Sale processing capabilities.
Does the bank outsource this service or have a department within the bank?

2. Please quote a discount rate and all other applicable charges for the
credit card processing described above.

3. When and how will the PCHA receive funds for each day's transactions? Is
settlement by ACH or Fed Wire? Are settlement amounts listed separately on
the bank statement or will they appear as one lump sum? Will the bank break
out settlement amounts by merchant location?

4. Is the bankcard relationship managed by a separate unit of the bank, or by
the Account Relationship Manager? Please briefly describe the structure of

this area.

Tab N — Electronic Direct Payment Services: (Two page maximum preferred.)

1. Please thoroughly describe the bank's electronic bill payment, EFT and ACH services.
Does the bank offer both ACH debit and credit programs as part of this service?
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2. What hardware, software, and special programming are required for the implementation
of an ACH credit program for payments to PCHA vendors?

3. Please detail all costs associated with ACH for a vendor payment program.

4.  Please detail all costs associated with your automatic bill payment program.

5. Please detail all costs and processes for auto draft (automatic payment deductions).

Tab O — Conversion Plan: (Two page maximum preferred.)

1. Describe the overall plan your financial institution would
coordinate to ensure a smooth transition from current provider.

2. Describe the on-site training to the PCHAs staff for the operation and use of
the financial institution’s services and automated systems for areas ofservice.

3. Provide a time line schedule and applicable charges for the conversion plan.

Tab P — Investment Services: (Two page maximum preferred.) Describe investment services
offered by the financial institution keeping in mind as public and federal funds our investment

capacity is limited.

Tab Q — Service Enhancements. (One page maximum preferred.) Based on the
information provided in the RFP and your bank’s knowledge of the public sector, please
describe any services or technological enhancements, not previously mentioned, that
may be considered for further improving the effectiveness of the PCHA’s management

operations.

Tab R — Business Continuity Plan: (One page maximum preferred.) The PCHA
requires assurance of ability to provide financial services in the event of a major

emergency and during the disaster recovery period.
1. Please describe in detail, the bank’s compliance with state and federal regulations

pertaining to this area.

2. Please describe testing of core service applications and system that assure information

1822



backup, anti-intrusion and other privacy requirements.

3. Describe operational diversification and geographic dispersal of service centers.

Tab S — Proposer’s Insurance Certificates: Provide a list of insurance
carried and amounts covered. Indicate insurance underwriter or if self-

insured.

The selected financial institution must within (20) working days of award of contract,
provide and maintain in force at all times during the term of the services contemplated,

Certificates of Insurance providing coverage as follows:

e  Errors and Omissions for not less than $2 million

e Fidelity coverage (Crime bond) for not less than $1 million, with the
PCHA named as a loss payee

e  General Liability coverage of not less than $2 million with the PCHA named as additional
insured

e Evidence of worker’s compensation coverage

Tab T - Standard Bank Fee Schedule for Government/Corporate Clients and Standard

Form Services Agreement - Please submit with Proposal responses.

Tab U - Most Current Annual Report- Please provide an electronic link to your

most current annual report with Proposal.

Tab V - Automation

Fully describe the bank's on-line service capabilities and systems, including user-friendliness.
1. List the system's online initiation and monitoring capabilities (i.e. balance reporting, wires,

positive pay, stop pay, transfers, etc.) and describe any differentiation on transaction and

summary account types.
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2. Provide a link for review of the online system. If not available, submit screen prints.

Provide sample reports available from the on-line system.

3. Describe back-up procedures for the Authority's use in the case of any interruption in the

automated system delivery of information or transaction input functions.

4. Describe the security protocols for online services. How is authentication and
authorization provided? How and by whom is the administration of the security module

established and maintained?

Tab W - Additional Services
Please provide information and pricing on additional services not included in Tabs A — V

which may enhance banking services provided to the Pasco County Housing Authority.

The PCHA may be interested in the following services from time to time, although these services are
not in use at the current time. (The PCHA is not interested in receiving information about paying

agent, trustee and escrow agent services.)

Discuss any money market account options available to the PCHA. Is it possible to transact same-day
transfers between the PCHA’s main account and the money market account? Can the transfers be
completed on line? What is the latest time during the day that such a transfer could be made? Provide

a history of the rates paid on the money market accounts for calendar year 2018.

We may be interested in our residents having the ability to pay their rent online and the option for our
residents to have their rent payments setup on automatic monthly draft. Explain how these processes

would be set up and maintained through your bank, including costs.

Pricing

Include a comprehensive fee schedule that lists all of the fees and charges that might be charged
to the PCHA’s account. Charges for general account services and one-time charges, such as

FDIC charges, overdraft charges, supplies, one-time set up charges, etc., should be included in
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the fee schedule. Optional services that the PCHA does not currently use should also be
included. Fees that are not included in the fee schedule will not be allowed to be charged to the
PCHA'’s account unless the PCHA has signed a contract amendment in writing prior to incurring
the charge. Provide any explanatory notes or a glossary of terms if the explanation on the fee
schedule is not clear. Provide any volume levels at which you offer price breaks. Is there a
difference in fees if they are paid in cash, versus compensating balances? Provide the calculation

method for collecting fees and making pricing adjustments.

III. EVAULATION OF PROPOSALS

A committee will be used to determine the most qualified financial institution for the PCHA.
Each proposal will be evaluated based on the degree to which the respondent can provide the
services that will best meet the overall needs of the PCHA, currently and in the future, based
on the criteria outlined in this RFP, the cost of those services relative to other respondents, and

the level of personal service the bank can provide.

The basis of the evaluation factors listed below (not in priority order):

e Understanding of the needs and operation requirements of the Pasco County
Housing Authority.

e The experience, resources, and qualifications of the financial
institution and individuals assigned to this account.

e Relevant experience managing similar account relationships
with public institutions and agency clients.

e Bank and branch locations.

e Availability schedule.

e Scope of services offered including degree of automation.

¢ Financial strength of proposing institution.

e Adequacy of financial controls and protection againstloss.
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Quality and scope of conversion plan.

The value of any new product or service suggestions or other new ideas and

enhancements.

Compliance with the requirements of this RFP and quality of proposals.

Proposed fees and compensation.

Maximum

Scoring Criteria Points
Financial strength of proposing institution 10
General Bank Information 10
Branch Services/Location 5
Deposit Processing 10
Electronic Transactions 10
Credit Card/Merchant Services 5
Conversion Plan 15
Automated Cash Management 15
Optical Imaging 10
Pricing Schedule, Terms & Conditions 10
Total Points 100
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General Depository Agreement U.S. Department of Housing OMB Approval No. 2577-0075
HUD-51999 (GDA) and Urban Development (exp. 01/31/2021)
Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 1 hour per response. HUD may not collect this
information, and you are not required to complete this form, unless it displays a currently valid OMB control number. HUD will use
this information to ensure PHAs use all Program Receipts received from HUD or otherwise associated with public housing funds for
purposes of public housing, by requiring such financial assistance to be deposited into interest-bearing accounts at certain financial
institutions. The information requested does not lend itself to confidentiality.

This Agreement, entered into this _dayof___ __,20__ by and between__ ___(herein called the “HA™), a
duly organized and existing public body corporate and politic of the _of __and___ __(herein called the
“Depository™), located at .
Witnesseth:

Whereas, the Department of Housing and Urban Development (herein called “HUD”) has entered into one or more Annual
Contributions Contracts (herein called the “ACC” with the HA for the purpose of providing financial assistance to develop and
operate lower income housing projects, as authorized by the United States Housing Act of 1937, as amended (42 USC 1437, et seq.);
and

Whereas, under the terms of the ACC the HA is required to select as depositories of its funds, financial institutions whose deposits or
accounts are insured by the Federal Deposit Insurance Corporation (FDIC) or the National Credit Union Share Insurance Fund
(NCUSIF) as long as this Agreement is in force and effect.

Now Therefore, in consideration of the mutual covenants hereinafter set forth, the parties hereto agree as follows:

1. The deposits and accounts of the Depository shall continue to be insured by the FDIC Corporation or NCUSIF.

2. All monies deposited by the HA with the Depository shall be credited to the HA in a separate interest-bearing

deposit or interest-bearing accounts, designated

Accounts” (herein the “Accounts™). Any portion of HA Funds not insured by a Federal insurance organization shall be fully (100%)
and continuously collateralized with specific and identifiable U.S. Government or Agency securities prescribed by HUD in a notice.
Collateralization is required on a daily basis at the end of the business day. Such securities shall be pledged and set aside in
accordance with applicable law or Federal regulations. The HA shall have possession of the securities (or the HA will take possession
of the securities) or an independent custodian (or an independent third party) holds the securities on behalf of the HA as a bailee
(evidenced by safe keeping receipt and a written bailment for hire contract) and will be maintained for the full term of deposit. The
Depository may substitute other securities as collateral to equal or increase the value. Ifthe HA is an agency of an Indian tribe, the
collateral shall be in United States bonds and otherwise as may be prescribed for public funds by the United States Secretary of the
Treasury.

3. Except as stated in Paragraph 5, the Depository shall honor any (a) check or other order to pay from the Accounts, or (b) directive
to purchase investment securities with monies from the Accounts or to sell securities, if such order or directive is in writing and signed
on behalf of the HA by an officer or member designated by resolution of the Board of Directors of the HA to have such authority. To
assist the Depository in its obligation, the HA shall furnish the Depository with a certified copy of the resolution.

4. Any securities received from the HA or purchased by the Depository with monies from the Accounts shall be considered to be a
part of the Accounts and shall be held by the Depository in safe-keeping for the HA until sold. Interest on such securities and the
proceeds from the sale thereof shall be deposited in the Account upon receipt

5. If the Depository receives written notice from HUD that no withdrawals by the HA from the Accounts are to be permitted, the
Depository shall not honor any check or other order to pay from the Accounts or directive to purchase or sell securities, or permit any
withdrawals by the HA from said Accounts until the Depository is authorized to do so by written notice from HUD.

6. The Depository is not obligated to be familiar, and shall not be charged, with knowledge of the provisions of the ACC, and shali be
under no duty to investigate or determine whether any action taken by either the HA or HUD in respect of the Accounts are consistent
with or are authorized by the ACC or whether either HA or HUD is in default under the provisions of the ACC. The Depository shall
be fully justified in accepting and acting on, without investigation, any certificate or notice furnished to it pursuant to the provisions of
this Agreement and which the Depository shall in good faith believe to have been duly authorized and executed on behalf of the party
in whose name the same purports to have been made or executed ‘

7. The rights and duties of the Depository under this Agreement shall not be transferred or assigned by the Depository without the
prior written approval of the HA and HUD. This Agreement may be terminated by either party hereto upon thirty days’ written notice
to the other party, and HUD. The rights and duties of the Depository hereunder shall not be transferred or assigned nor shall this
Agreement be terminated during any period in which the Depository is required to refuse to permit withdrawals from the Accounts as
provided in Paragraph 5.
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8. HUD is intended to be a third-party beneficiary of this Agreement and may sue to enforce its provisions and to recover damages for
failure to carry out its terms.

9. The Depository shall provide the HA with remote, electronic access to the Accounts for the purpose of monitoring the crediting or
depositing of any monies in the Accounts.

10. The provisions of this Agreement may not be modified by either Party without the prior written approval of HUD

11. Strike this paragraph if inapplicable: Previous General Depository or Savings Depository Agreements, if any, entered into
between the Depository and the HA are hereby terminated and all monies and securities of the HA on deposit with or held by the
Depositories pursuant to the terms of said Agreement shall continue to be held for account of the HA pursuant to and in accordance
with the provisions of this Agreement.

12. Strike this paragraph if paragraph 2 applies: For use only in certain States that have statutes that prohibit HAs from
implementing paragraph 2.

At no time shall the HA Funds in the Accounts be permitted to exceed the amount insured by Federal deposit

insurance (herein the “Insured Amount™). At any such time as the amount of funds in the Accounts reach the Insured Amount, whether
by the accrual of interest or otherwise, the Depository shall promptly, as directed by the HA, and in an amount sufficient to limit the
funds in the Accounts to the Insured Amount, either: (a) remit payment to the HA or, (b) on behalf of the HA, purchase securities
approved for investment by the HA. Such securities shall not be considered to be a part of the Account pursuant to Paragraph 4 hereof
but shall be held by the Depository as custodian or trustee for the HA in a separate account established for that purpose by the
Depository (herein the “Securities Account”). The Securities Account shall be designated as___

Income or other proceeds from securities held in the Securities Account shall, as directed by the HA, upon receipt, be paid to or on
behalf of the HA; provided, however, that such proceeds shall, to the extent consistent otherwise with the provisions of this Paragraph,
be deposited in the Accounts. If the Depository receives written notice from HUD pursuant to Paragraph 5 hereof that no withdrawals
by the HA from the Accounts are to be permitted, the Depository shall not honor any directive from the HA to sell securities, or permit
any withdraws by the HA, from the Securities Account until the Depository is authorized to do so by written notice from HUD.
During the pendency of such restrictions on the Accounts and the Securities Account, the Depository, except as directed in writing by
HUD, shall not remit any payment to the HA for the purpose of limiting the amount of funds in the Account to the Insured Amount
but shall instead purchase securities approved for investment by the HA and hold such securities in the Securities Account.

13. Notice required under the terms and conditions of this agreement shall be deemed to have been given when it made by:

, on behalf of
Title Organization (HA)
, on behalf of
Title Organization (Depository)
, on behalf of
Title Organization (HUD)

Notice shall be made in writing. Notice may be delivered in person, by United States Postal Service mail, by receipted commercial
mail delivery, by facsimile machine or other electronic means that clearly identifies the sender as one of the persons so authorized in
this paragraph. Notice under the terms of this agreement shall be implemented by the Depository within 24 hours of actual
receipt.

In Witness Whereof, the HA and the Depository have caused this Agreement to be executed in their respective names and their
respective seal to be impressed hereon and attested as of the date and year first above written.

HA
(SEAL)
ATTEST:
By
Chairman

Secretary

Depository
(SEAL)
ATTEST
By
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General Conditions for Non-Construction
Contracts )
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/01/2014)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.

20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this
completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)
2)

3)

Non-construction contracts (without maintenance)
greater than $100,000 - use Section I;

Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and
Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and IL.

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicabie to this contract:

(@)
(b)

(©

(d)
(e)

"Authority or Housing Authority (HA)" means the

Housing Authority.

"Contract” means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

"Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

"Day" means calendar days, unless otherwise stated.
"HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(@)

(b)

(c)

The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

If any such change causes an increase or decrease in the -
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work

. under this contract, whether or not changed by the order,

or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.
The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

(d)

(e)

proposal submitted before final payment of the contract.
Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

@

(b)

(©)

(&)

()

The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of
the Contractor to fulfill the contract obligations (default).
The HA shall terminate by delivering to the Contractor a
written Notice of Termination specifying the nature, extent,
and effective date of the termination. Upon receipt of the
notice, the Contractor shall: (i) immediately discontinue all
services affected (unless the notice directs otherwise); and
(ii) deliver to the HA all information, reports, papers, and
other materials accumulated or generated in performing
this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA
may (i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shali been
titled to payment as described in paragraph (b) above.

Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. [Examination and Retention of Contractor's Records

(@)

The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeails under the clause titled Disputes;

(i) litigation or settlement of claims arising from the
performance of this contract; or,

(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation, claims,
or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section Iil,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days
after receipt of the HA's decision, shall notify the HA in
writing that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and
(i) brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had
a reasonable time to respond to a written request by the
HA that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

10.

1.

12.

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is a
partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(¢) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any

Section | - Page 2 of 6

Form HUD-5370-C (10/2006)



13.

14.

15.

product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to refiect the reduced value of services received.

Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the following
Federal actions:

(i) The awarding of any Federal contract;

(i) The making of any Federal grant;

(iii) The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization” have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

“Influencing or attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

“Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency" includes the following

individuals who are employed by an agency:

(i An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(ii) A member of the uniformed services as defined in
section 202, title 18, U.S.C.;

(i) A special Government employee as defined in section
202, title 18, U.S.C.; and,

(iv) Anindividual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds ‘
received in connection with a Federal contract, grant, loan, or
cooperative agreement. The term excludes an Indian tribe, tribal
organization, or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State” means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibitio n.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal confract, grant, loan, or cooperative
agreement.

(i) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency
(including individual demonstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,

other than an officer or employee of a

(©)

(d

()

®

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.

(i) Selling activities by independent sales
representatives.

The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent
sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the

person submitting the offer agrees not to make any
payment prohibited by this clause.

Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be

subject to civil penalties as provided for by 31 U.S.C. 1352.

An imposition of a civil penalty does not prevent the

Government from seeking any other remedy that may be

applicable.

Cost Allowability. Nothing in this clause is to be interpreted

to make allowable or reasonable any costs which would be

unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB

Circulars dealing with cost allowability for recipients of

assistance agreements. Conversely, costs made

specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of

FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees
as follows:

(@)

(b)

©

(d)

@

(h)

The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

The Contractor shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause.

The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

The Contractor shall comply with Executive Order 11248,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law.

The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246, as
amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

Itis understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
(section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section 3,
shall, to the greatest extent feasible, be directed to low- and very
low-income persons, patrticularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of

Section | - Page 5 of 6

Form HUD-5370-C (10/2006)



apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) Thg contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor
is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR
Part 135 require employment opportunities to be directed, were
not filled to circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in
the EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(i) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/01/2014)

Public _Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this
completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)
2)

3)

Non-construction contracts (without maintenance) greater
than $100,000 - use Section [;

Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 968.105) greater than $2,000 but not
more than $100,000 - use Section Il; and

Maintenance contracts (including nonroutine maintenance),
greater than $100,000 — use Sections | and Il.

Section Il — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1. Minimum Wages

(@)

(b)

All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification
for the time actually worked therein; provided, that the
employer’'s payroll records accurately set forth the time
spent in each classification in which work is performed.
The wage determination, including any additional
classifications and wage rates approved by HUD under
subparagraph 1(b), shall be posted at all times by the
Contractor and its subcontractors at the site of the work in
a prominent and accessible place where it can be easily
seen by the workers.

(i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any
laborer or mechanic employed under this Contract all or part of
the wages required under this Contract, the Contracting Officer
or HUD may, after written notice to the Contractor, take such
action as may be necessary to cause the suspension of any
further payment or advance until such violations have ceased.
The Public Housing Agency or HUD may, after written notice to
the Contractor, disburse such amounts withheld for and on
account of the Contractor or subcontractor to the respective
employees to whom they are due.

Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
(i) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;

(vii) Any deductions made; and

(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

4. Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

0] A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice;

(ii) A trainee program which has received prior
approval, evidenced by formal certification by the
U.S. Department of Labor, ETA; or

iii) A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio pemmitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) Inthe event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0] A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD).

(i) The HA or HUD official shall, within 60 days
(unless otherwise indicated in the notice of
findings) after receipt of a timely request for
reconsideration, issue a written decision on the
findings of violation. The written decision on
reconsideration shall contain instructions that any
appeal of the decision shall be addressed to the
Regional Labor Relations Officer by letter
postmarked within 30 calendar days after the date
of the decision. In the event that the Regional
Labor Relations Officer was the deciding official
on reconsideration, the appeal shall be directed to
the Director, Office of Labor Relations (HUD). Any
appeal must set forth the aspects of the decision
that are in dispute and the reasons, including any
affirmative defenses, with respect to the violations.

(iii) The Regional Labor Relations Officer shall,
within 80 days (unless otherwise indicated in the
decision on reconsideration) after receipt of a
timely appeal, issue a written decision on the
findings. A decision of the Regional Labor
Relations Officer may be appealed to the Director,
Office of Labor Relations, by letter postmarked
within 30 days of the Regional Labor Relations
Officer’s decision. Any appeal to the Director
must set forth the aspects of the prior decision(s)
that are in dispute and the reasons. The decision
of the Director, Office of Labor Relations, shall be
final.

(b) Disputes arising out of the labor standards provisions of

paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 28 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where
the amount of the prime contract exceeds $100,000. As used in
this paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor

(b)

contracting for any part of the Contract work which may
require or involve the employment of laborers or
mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed
on such work to work in excess of 40 hours in such
workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of
40 hours in such workweek.

Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shali be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory),
for liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld, from
any moneys payable on account of work performed by the
Contractor or subcontractor under any such Contract or
any federal contract with the same prime Contractor, or
any other federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act, which is
held by the same prime Contractor such sums as may be
determined to be necessary to satisfy any liabilities of such
Contractor or subcontractor for unpaid wages and
liquidated damages as provided in the provisions set forth
in paragraph (b) of this clause.

Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position employed
under the Contract, is inapplicable to the contract and shall not
be enforced against the Contractor or any subcontractor, with
respect to employees engaged under the contract whenever
such non-Federal prevailing wage rate, exclusive of any fringe
benefits, exceeds the applicable wage rate determined by the
Secretary of HUD to be prevailing in the locality with respect to
such trade or position.
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

¥
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1. Preparation of Otfers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
fumished to the HA.

(c) Ofters for services other than those specified will not be consid-
ered.

2. Submisslon of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) It this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shail acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation willbe furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performths contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
‘(e.g.. Equal Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregaing requirements. Failure by the offeror to
provide such additionalinformation may render the offerar ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

{a) Any offer racsived at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the iate receipt was due solely to mishandling by the
HA/HUD after recsipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this soficitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A madification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe late receipt isdue
salely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the snvelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerkto
place a hand cancsellation bull’'s-eye postmark on both the receipt and
the envelope or wrapper.

(e) The only acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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() The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Sarvice-Post Office ta Addressee is the date entered by the post office
recsiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original recsipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefare,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this soficitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

?. Contract Award

(a) The HA will-award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and otherfactors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or ali offers if such action is in the HA'’s interest,
(2) accept other than the lowest offer,
(3) walve informalities and minor irregularities in offers received,
and (4) award more than one contract for ali or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of Initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by elther party. if this solicitation is a request for proposals, —
before the offer's specified expirationtime, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless awritten —
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(e) Neitherfinancial data submitted with an offer, nor representations
concerning facilities or financing, will form a parnt of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
salicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final —
unless appealed by the protestor.

8. Offer Submission

Offers shall be submitted as follows and shali be enclosed in asealed —
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified In the solicitation _
for recelpt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the ofter be properly identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting —
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:] _
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Pu_bli'c reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications forindependent price determination, and conflict of interest.
The formis required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality. ‘

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1)[ 1Jhas,[ 1has not employed or retained any person or
company to solicit or obtain this contract; and

(2)[ ] has,[ ]hasnotpaid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,

the bidder/offeror shall make an immediate and full written -

disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@) [ J]is,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b)[ 1is,[ 1isnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(©)[ 1is,[ ]isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)

[ 1 Black Americans [ 1 Asian Pacific Americans

[ 1 Hispanic Americans [ 1 Asian Indian Americans

[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (1)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (2)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);
(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

Previous edition is obsolete

page 1 0of 2

form HUD-5369-C (8/93)
ref. Handbook 7460.8



(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(i1) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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NON-COLLUSIVE AFFIDAVIT OF CONTRACTOR/SUBCONTRACTOR

State of

County of

(Company name), being

first duly sworn, disposes and says:

That (A partner or officer of the
firm of, etc.) ,

is the party making the forgoing proposal or bid, that such proposal or bid is genuine and not collusive or sham:
that said bidder has not colluded, conspired, connived or agreed, directly or indirectly with any bidder or person
to put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by
agreement or collusion, or communication or conference, with any person, to fix the bid price of affiant or of any
other bidder, or to secure any advantage against Pasco County Housing Authority or any person interested in
the proposed contract; and that all statements in said proposal or bid aretrue.

By:

Title:

Date:

Subscribed and sworn before me this day of , 20

STATEOF

NOTARY PUBLIC

My commission expires , 20

Personally known [

OR produced identification []

(Type of identification)



SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted to Pasco County Housing Authority
By

(Name) (Title)

for

(Company name)

whose business address is

(address) (city) (state) (zip)

And (if applicable) its Federal Employer Identification Number (FEIN) is

If the entity has no FEIN, include Social Security Number of the individual signing this sworn
statement..

2. 1 understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and
directly related to the transaction of business with any public entity or with an agency or
political subdivision of any other state or of the United States, including, but not limited to,
any bid or contract for goods or services to be provided to any public entity or an agency or
political subdivision of any other state or of SWORN the United States, including, but not
limited to, any bid or contract for goods or services to be provided to any public entity or an
agency or political subdivision of any other state or of the United States and involving
antitrust, fraud, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

3. lunderstand that "convicted” or "conviction" as defined in Paragraph 287.133(1)(b), Florida
Statues, means a finding of guilt or a conviction of a public entity clime, with or without an
adjudication of guilt, in any federal or state trial court of record relating to changes brought
to indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or
entry of a plea of guilty or nolo contendere.
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4.

5.

20f3

| understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Elorida Statutes,
means:
a. A predecessor or successor of aperson convicted of a public entity ¢ crime; or
b. An entity under the control of any natural person who is active in the management of
the entity and who has been convicted of a public entity crime. The term "affiliate"
includes those officers, directors, executives, partners, shareholders, employees,
members, and agents who are active in the management of an affiliate. The
ownership by one person of shares constituting a controlling interest in another
person, or a pooling of equipment orincome among persons when not for fair market
value under an arm's length agreement, shall be a prima facie case that one person
controls another person. A person who knowingly enters into a joint venture with a
person who has been convicted of a public entity crime in Florida during the
preceding 36 months shall be considered an affiliate.

| understand that a "person” as defined in Paragraph 287.133(l)(e), Florida Statues, means
any natural person or entity organized under the laws of any state or of the United States with
the legal power to enter into a binding contract and which bids or applies to bid on contracts
for the provision of goods or services let by a public entity, or which otherwise transacts or
applies to transact business with a public entity. The term "person” includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are
active in management of an entity.

Based on information and belief, the statement which | have marked below is true in relation
to the entity submitting this sworn statement. [Indicate which statement applies.]

Neither the entity submitting this sworn statement, nor any of its officers,
directors, executives, partners, shareholders, employees, members, or agents who
are active in the management of the entity, nor any affiliate of the entity has been
charged with and convicted of a public entity crime subsequent to July I, 1989.

The entity submitting this sworn statement, or one or more of its
officers, directors executives, partners, shareholders, employees, members, or
agents who are active in the management of the entity, or an affiliate of the entity has
been charged with and convicted of a public entity crime subsequent to July 1, 1989

The entity submitting this sworn statement, or one or more of its
officers, directors executives, partners, shareholders, employees, members, or
agents who are active in the management of the entity, or an affiliate of the entity has
been charged with and convicted of a public entity crime subsequent to July 1, 1989.
However, there has been a subsequent proceeding before a Hearing Officer of the
State of Florida, Division of Administrative Hearings and the Final Order entered by
the Hearing Officer determined that it was not in the public interest to place the
entity submitting this sworn statement on the convicted vendor list. [attach a copy
of the final order]



I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1(ONE) ABOVE IS FOR
THE PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31
OF THE CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND THAT | AM
REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT
IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, ELORIDA

STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED
IN THIS FORM.

[SIGNATURE]
Sworn and subscribed before me this day of_, 2
Personally known __ OR produced identification
State of
Notary Public

My commission expires
(Printed typed or stamped commissioned name of notary public)
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Main Office (352)567-0848 Pasco County Housing Authority

Fax number (352)567-6035
Hearing Impaired
Dial 7-1-1 for Florida relay

Terrie V. Staubs
Executive Director

36739 S.R. 52, Suite 108, Dade City Florida 33525

Certificate of Compliance — Section 3

Certification of Compliance with Regulations to Section 3 of Housing and Urban Development Act of 1968 as required for

participate in:

PURPOSE, AUTHORITY AND RESPONSIBILITY

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that promotes local economic
development, neighborhood economic improvement, and individual self-sufficiency.

Section 3 requires that recipients of certain HUD financial assistance, to the greatest extent possible, provide job training,
employment, and contract opportunities for low- or very-low income residents, particularly persons who are rempxents of
HUD assistance for housing.

(hereinafter called the Company), CERTIFIES that

upon being awarded a contract to

, that the Company:

a)

b)

c)

d)

g)

h)

is under no contractual or other impediment that would prevent it from complying with requirements of Section 3
as set forth in 24 CFR part 135; and

will comply with HUD's regulations in 24 CFR Part 135; and

will submit to NRHA a Section 3 Work Plan (see Section 3 Appendix), before a “Notice to Proceed” is issued or
start date projected. The developer or prime contractors will reqUIre all subcontractors to submlt a Section 3 Work
Plan prior to proceeding with their respective scope of work.

will send to each labor organization or representative of workers with which the Company has a collective
bargaining agreement or other understanding, a notice advising the labor organization or the representative or
workers of the Company's commitments under Section 3; and

will include this Section 3 Certification of Compliance in every subcontract subject to compliance with the
regulations found in 24 CR Park 135 and further agrees to take the appropriate action pursuant to those regulations
in the event the subcontractor is found to be in violation of 24 CFR Part 135; and

will not subcontract with any subcontractor where the Company has notice or knowledge that the subcontractor
has been found in violation of any provision of 24 CFR Part 135; and

will not fill any vacant employment positions, including training positions, (1) after the Company is selected but
before the contract is executed, and (2) with persons other than those to whom the regulations in 24 CFR Part 135
require employment opportunities to be directed, to circumvent the Company's obligations under 24 CFR Part 135;
and

will, to the extent feasible, make a good faith effort to utilize the services of businesses located in or substantially
owned by persons who live within the project boundaries.

Company Name

Name and Title 4

Signature

Date

71@
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CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 BUSINESS PREFERENCE IN
CONTRACTING AND DEMONSTRATION OF CAPABILITY

Name of Business:

Address of Business:

Type of Business: [ Corporation [ Partnership [1 Sole Proprietorship {1 Joint Venture
Attached is the following documentation as evidence of status:

For business claiming status as a Section 3 resident-owned Enterprise:
[ICopy of resident lease CIOther evidence CICopy of evidence of participation in a public assistance program

For the business entity as applicable:

O Copy of Articles of Incorporation O Certificate of Good Standing
[0 Assumed Business Name Certificate [0 Partnership Agreement
O List of owners/stockholder and % of each O Corporation Annual Report
O Latest Board minutes appointing officers OO Additional documentation
O Organization chart with names and titles and brief functional

statement.

For business claiming Section 3 status by subcontracting 25% of the dollar awarded to qualified Section 3
business:
OList of subcontracted Section 3 business and subcontract amount

For business claiming Section 3 status, claiming at least 30% of their workforce are currently Section 3 residents
or were Section 3 eligible residents within 3 years of date of first employment with the business:

O List of all current full time employees

O List of all employees claiming Section 3 status

O PHA Residential lease (less than 3 years from the date of employment

O Other evidence of Section 3 status (less than3 years from the date off date of employment)

Evidence of ability to perform successfully under the terms and conditions of the proposed contract:

O DCurrent financial statement O DList of owned equipment’
O D Statement of ability to [0 List of all contracts for the past 2 years with public
comply , policy

Corporate Seal

Authorizing Name and Signature | Notary

My term expires:

Title

Signature Date Printed Names

PASCO COUNTY HOUSING AUTHORITY
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SUGGESTED AFFIRMATIVE ACTION PLAN FOR UTILIZATION OF PROJECT AREA BUSINESSES

Number of all contracts proposed:

Name of Company:

Dollar value of all contracts proposed:

Project:

To the greatest extent feasible, contracts will be awarded through negotiation or bid to qualified project area
businesses.

PROPOSED TYPE OF CONTRACT|APROX. COST [PROPOSED TYPE OF CONTRACT |APROX. COST

Outline the program to achieve these goals for economically and socially disadvantaged:

NOTE: To complete the affirmative action plan, follow steps outlines in attached exhibit.

(INSERT THIS DOCUMENT INBID DOCUMENTS AND WITH BID) DATE:

SignatureDate Date Printed Name

PASCO COUNTY HOUSING AUTHORITY
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SUGGESTED SECTION 3 PRELIMINARY WORKFORCE STATEMENT UTILIZATION OF LOWER INCOME PROJECT AREA
RESIDENTS AS REGULAR, PERMANENT EMPLOYEES, TRAINEES, APPRENTICES.

COMPANY NAME:

ADDRESS:

PROJECT:

PRESENT PERMANENT
EMPLOYEES
(At time of contract

signing)

SECTION 3
WORKFORCE
PROJECTION

(Residents)

TOTAL PROJECTED
WORKFORCE
INCREASE

Trainees

Apprentices

Journeypersons

Laborers

Supervisory

Superintendent

Professional

Clerical

NOTE: RESIDENTS ARE THOSE LOWER INCOME PROJECT AREA RESIDENTS WHO HAVE BEEN QUALIFIED

AS ELIGIBLE.

Signature

Date

PASCO COUNTY HOUSING AUTHORITY

Printed Name
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SECTION 3 BUSINESS PREFERENCE CLAUSE

This contract is subject to the following conditions under Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).

A.

The work to be performed under this contract is subject to the requirements of -section 3 of the Housing
and Urban Development Act of 1968 as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to
ensure that employment and other economic opportunities generated by HUD assistance or HU D-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

The parties to this contract agree to cornply with HU D's regulations in 24 CFR Part 135, which
implement Section 3. As evidenced by .their execution of this contract, the parties to this contract
certify that they are under no contractual or other impediment that would prevent them from
complying with the Part 135 regulations.

. The contractor agrees to send to each labor organization or representative of workers with which the

contractor has a collective bargaining agreement or other understanding) ifany, a notice advisingthe labor
organization or workers' representative of the contractor's commitments under this Section- 3 clause and will

post copies of the notice in conspicuous places at the work site where both employees and applicants
for training and employment positions can -see the notice. The notice- shall describe the Section 3
preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person (s) taking
applications for each of the positions; and the anticipated date the work shall begin.

The contractor agrees include this Section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an
applicable provision of the subcontract or in this Section 3 clause, upon finding .that the subcontractor is in
violation of the regulations in 24 CFR Part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations In24 CFR Part 135.

The contractor will certify that any vacant employment positions, including training positions that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR Part 135 require employment opporturities to be directed,
werenot filled to circumvent the contractor's obligations under 24 CFR Part 135.

Noncompliance with HUD’s regulations in 24 CFR Part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

With respect to work performed in connection with Section 3 covered Indian housing assistance,
Section 7(b) of the Indian Self Determination and Education Assistance Act (25 U.S.C. 450e) also
applies to the work to be performed under this contract. Section 7(h) requires that to the greatest extent
feasible (preference and opportunities for training and employment shall be given to Indians, and (ii)
preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-
owned Economic Enterprise. Parties to this contract that are subject to the provisions of Section 3 and

Section 7(b) agree to comply with Section 3 to the maximum extent feasible but not in derogation of
compliance with Section 7(b).

PASCO COUNTY HOUSING AUTHORITY
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PREFERENCE FOR SECTION 3 BUSINESS CONCERNS IN CONTRACTING OPPORTUNITIES

The HA has established the following priority for preference when providing contracting opportunities to Section
3 Businesses:

Priority I
Category 1a Business
Business concerns that are 51 percent or more owned by residents of the housing development or
developments for which the Section 3-covered assistance isexpended.

Priority II
Category 1b Business
Business concerns whose workforce includes 30 percent of residents of the housing development for which
the Section 3-covered assistance is expended, or within three (3) years of the date of first employment
with the business concern, were residents of the Section 3-covered housing development.

Priority 111

Category 2a Business
Business concerns that are 51 percent or more owned by residents of any other housing development or
developments.

Priority IV
Category 2b Business
Business concerns, whose workforce includes 30 percent of residents of any other public housing
development or developments, or within three (3) years of the date of first employment with the business
concern, were "Section 3" residents of any other public housing development.

Priority V
Category 3 Business
Business concerns participating in HUD Youth-build programs being carrfed out in the metropolitan area in
which the Section 3-covered assistance is expended.

Priority VI
Category 4a Business
Business concerns that are 51 percent ormore owned by Section 3 remdents in the metropolitan area, or
whose permanent, full-time workforce includes no less than 30 percent of Section 3 residents in the
metropolitan area, or within three (3) years of the date of employment with the business concern, were
Section 3 residents in the metropolitan area.

Priority VII
Category 4b Business
Business concerns that subcontract in excess of 25 percent of the total amount of subcontracts to Section
3 business concerns.

Eligibility for Preference
A business concern seeking to qualify for a Section 3 contracting preference shall certif y or submit
evidence that the business concern is a Section business concern.

PASCO COUNTY HOUSING AUTHORITY
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HUD directs within 24 CFR 135 that the HA may make award to qualified Section 3 business concern
with the highest priority ranking and with the lowest responsive bid if that bid is:

a) Within the maximum total price established by the HA; or
b) Not more that “X” higher that the total bid price of the lowest responsive bid from any
responsible bidder. “X” is determine as follows:

“X” Less of:

When the lowest responsive bid is less than
$100,000

10% of that bid, or $9,000.00

When the lowest responsive bid is at least:

$100,000 but less than $200,000

9% of that bid, or $16,000.00

$200,000 but less than $300,000

8% of that bid, or $21,000.00

$300,000 but less than $400,000

7% of that bid, or $24,000.00

$400,000 but less than $500,000

6% of that bid, or $25,000.00

$500,000 but less than $1,000,000

5% of that bid, or $40,000.00

$1,000,000 but less than $2,000,000

4% of that bid, or $60,000.00

$2,000,000 but less than $4,000,000

3% of that bid, or $80,000.00

$4,000,000 but less than $7,000,000

2% of that bid, or $105,000.00

$7,000,000 or more

1.5% of the lowest responsive and responsible bid
with no dollar limit.

PASCO COUNTY HOUSING AUTHORITY
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Pasco County Housing Authority
Main Office (352)567-0848 . A 7 :
Fax number (352)567-6035 ‘ i A oy Terrie V. Staubs
Hearing Impaired i (g : Executive Director
Dial 7-1-1 for Florida relay

36739 S.R. 52, Suite 108, Dade City Florida 33525

LIMITED Denial Participation (LPD)/ Suspension or Debarment
Status Certification

By signing this Certification, the Bidder/Proponent certifies that the firm, business or person submitting
the bid/offer has not been LDP, suspended, debarred or otherwise lawfully precluded from participating
in any public procurement activity with any Federal, State or local government. Signing this Certification
without disclosing all pertinent information about a debarment or suspension shall result in rejection of
the offer or cancellation of a contract. Pasco County Housing Authority (PCHA) also may exercise any

other remedy available by law.

By:

Title:

Date:

Subscribe and sworn before me this day of , 20

State of

Notary Public

My commission expires

(Date)
Personally known []

Or produce identification [J

(Type of Identification)

7@ ) @

e o “This institution is an equal opportunity provider and employer.” BRI



CONTRACTOR'S CERTIFICATION OF AUTHORIZATION TO EXECUTE BID/CONTRACT ON

BEHALF OF COMPANY
I, certify that | am the of
the corporation named as Contractor herein; that ,  who

signed  this Contract on behalf of the Contractor, was then
of said corporation; that said Contract was
duly signed for and in behalf of said corporation by authority of its governing body, and is
within the scope of its corporate powers.

Affix Corporate Seal:

Title:

Date:




Pasco County Housing Authority
) TN N
Fax number (352)567-6035 IRLLE Ful s ol

Hearing Impaired = |

Dial 7-1-1 for Florida relay 36739 S.R. 52, Suite 108, Dade City Florida 33525

Main Office (352)567-0848 Terrie'V. Staub
errie’V. Staubs
Executive Director

g

Schedule of Addenda

I acknowledge receipt of the Addenda to the IFB/RFP Package hereinafter named, for the project (s) included in
this IFB/RFP and declare that | accept these Addenda and that every change is included in this bid/proposal.

Relation of Addenda

Addendum Number Date:
Addendum Number Date:
Addendum Number Date:
Addendum Number Date:
Addendum Number Date:

Name of Company

Name and Title of Authorized Person Signing

Signature

Date

uuuuuuu

V- *This institution is an equal opportunity provider and employer.”
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TO THE OFFEROR:

Pasco County Housing Authori

INSURANCE COVERAGE CHECKLIST

7 Y Lo e T ER AR yeos- 0

Please list the amount of insurance coverage your firm currently carries.

INSURANCE
COVERAGES

LIMITS

NAME OF COMPANY

CONTACT PERSON

Workers Compensation

Employers Liability

General Liability

Automobile Liability

Ind. Contractor
Liability

Personal Injury

Professional Liability

Please provide a contact person and phone number for each type of insurance
carried by your firm.

OFFEROR’S STATEMENT

| understand the insurance requirement and will comply in full if awarded the
contract.

Signature Date

Name (Printed)



PASCO COUNTY HOUSING AUTHORITY

REFERENCE FORM

Offeror:

RFP Title:

Offeror must provide references for all contracts performed within the past two (2) years of
similar size and scope to this contract.

Contact Name:

Address:

Phone/Fax:

E- Mail:

Description and date(s) of supplies or services provided:

Contact Name:
Address:
Phone/Fax:

E- Mail:
Description and date(s) of supplies or services provided:

Contact Name:

Address:

Phone/Fax:

E- Mail:

Description and date(s) of supplies or services provided:

Contact Name:
Address:
Phone/Fax:
E- Mail:
Description and date(s) of supplies or services provided:




	Request for Proposal 2019-02 Specifications
	Background
	II.  PROPOSAL PROCESS
	Contract Term
	Pasco County Housing Authority
	Attention: RFP 2018-03 Banking Services

	Procurement@pascocountyhousing.org
	Proposals shall be bound and tabbed consistent with the following outline:
	Tab W - Additional Services
	Banking Services RFP 2019-02 7.2019.pdf
	Request for Proposal 2019-02 Specifications
	Background
	II.  PROPOSAL PROCESS
	Contract Term
	Pasco County Housing Authority
	Attention: RFP 2018-03 Banking Services

	Procurement@pascocountyhousing.org
	Proposals shall be bound and tabbed consistent with the following outline:
	Tab W - Additional Services

	Banking Services RFP 2019-02 7.2019.pdf
	Request for Proposal 2019-02 Specifications
	Background
	II.  PROPOSAL PROCESS
	Contract Term
	Pasco County Housing Authority
	Attention: RFP 2018-03 Banking Services

	Procurement@pascocountyhousing.org
	Proposals shall be bound and tabbed consistent with the following outline:
	Tab W - Additional Services




