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Request for Proposals - RFP-2019-03 

Independent Audit Services 

 

The Pasco County Housing Authority (PCHA) herein solicits Request for Proposals (RFP) from 

qualified, licensed, responsible firms interested in providing PCHA’s External Annual Audit 

in accordance with the requirements of the U.S. Department of Housing and Urban 

Development (HUD). The selected firm shall provide a sufficient organization, personnel and 

management staff with the necessary skill and judgment to perform all the duties and 

responsibilities normally associated with completing the Agency’s audit requirements. 

 

       PROPOSED SCHEDULE 
 

 July 26, 2019  Advertise Request for Proposals 
    

 August 16, 2019  Question Deadline  
  
 August 30, 2019 Proposals due by 2:00 p.m. EST  
 
 
The RFP package is available for download at the Pasco County Housing Authority website: 
pascocountyhousing.org. All interested in receiving the RFP package by email, please send 
your contact information to: Procurement@pascocountyhousing.org  
 
PCHA reserves the right to request additional information concerning any and/or all 
Proposals submitted.    
 
PCHA RESERVES THE RIGHT TO REJECT ANY OR ALL PROPOSALS IF SUCH ACTION IS IN THE 
BEST INTEREST OF THE HOUSING AUTHORITY AND TO WAIVE ANY AND/OR ALL INFORMALITIES 
AND MINOR IRREGULARITIES.  PCHA RESERVES THE RIGHT TO CANCEL THIS SOLICITATION FOR 
ANY REASON IT DEEMS IS IN THE BEST INTEREST OF THE AGENCY. 
 
 

 

 

mailto:Procurement@pascocountyhousing.org
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PASCO COUNTY HOUSING AUTHORITY 
REQUEST FOR PROPOSALS FOR INDEPENDENT AUDIT SERVICES 

 
 

 
I. PCHA MISSION AND DESCRIPTION 
 
The Pasco County Housing Authority, is a non-profit organization created by Pasco County in 
1973 and released from the County as a separate entity in 1977. The Authority was 
established in accordance with Florida Statues to develop, manage, and maintain low income 
housing and housing assistance programs for low income families, disabled, elderly, and 
single citizens of Pasco County.  
 
PCHA consists of a variety of housing programs including Public Housing, USDA Rural 
Development, Housing Choice Voucher, and an Affordable Housing portfolio. Currently, the 
Agency consists of 207 units of Public Housing, 96 units of USDA Rural Development, 64 units 
of Section 8 New Construction, 31 units of affordable housing, PCHA administers 
approximately 1,600 units for the Section 8 Housing Choice Voucher Program. The vouchers 
consist of the following programs: HOPWA, VASH, Mainstream, Shelter Plus Care, Youth & 
Family Alternatives, FSS, and Homeless Assistance. 
 
 
 
II. TYPE OF CONTRACT 
 
PCHA intends to award a contract resulting from this solicitation.  The initial term of this 
contract shall be three (3) years with an option for two (2) additional one-year renewal terms 
under the same terms and agreements.  PCHA reserves the right not to exercise the option to 
extend the initial contract. In the event the Proposer to which the contract is awarded does 
not execute a contract within thirty (30) days after such award, PCHA may give notice to such 
Proposer of intent to award the contract to the next ranked Proposer or to call for new 
proposals.  
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III. SCOPE OF WORK 
 
AUDIT STANDARDS 
 
The audit shall be conducted in accordance with generally accepted auditing standards and 
Government Auditing Standards, issued by the Comptroller General of the United States. 
The audit and financial statements shall meet the requirements of federal single audit 
regulations as prescribed by Title 2 U.S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost principles, and Audit Requirements for Federal Awards, 
GASB-34 Basic Financial Statement's and Management's Discussion and Analysis for State 
and Local Governments.  
The financial statements are to be audited by the auditor to provide a SAS 119 opinion, in 
accordance with Generally Accepted Accounting Principles (GAAP) and HUD's timetable for 
submission. This includes assistance with electronically submitting Financial Data Schedules 
(FDS) and the Federal Clearinghouse via the internet as required by the Real Estate 
Assessment Center (REAC) and the Federal government.  
 
SCOPE OF WORK 
 

1. FINANCIAL STATEMENTS. Perform the audit of the financial statements, and perform 
the Single Audit of the PCHA for fiscal years ending September 30, 2019, September 
30, 2020, and September 30, 2021; with an option to renew for the fiscal years 
ending September 30, 2022, and September 30, 2023 performed in accordance with 
Section "Audit Standards" above. The audit report statements include at a minimum 
the following: 
 
•      Management Discussion and Analysis 
• Statement of Net Position 
•      Statement of Revenues, Expenses and Changes Net Position 
•      Statement of Cash Flows 
•      Notes to Basic Financial Statements 
•      Comparative Statement of Net Position 
•      Comparative Statement of Revenues, Expenses and Changes in Net Position 
•      Schedule of Expenditures of Federal Awards 
• U. S. Department of Agriculture Supplemental Schedules 
• Modernization Cost Certificate 
• Audited Financial Data Schedule 
•      Pension Plan Required Supplemental Information (GASB 68 and GASB 75) 
 
Report on Compliance with Applicable Laws, Regulations and Grant agreements for: 
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•      HUD - Housing Choice Voucher Program 
• HUD - Public Housing and Capital Fund Grants 
• U. S. Department of Agriculture 
•      Shelter Plus Care 
•      Section 8 New Construction 
•      Family Self-Sufficiency Programs including ROSS 
•      Locally owned units and local funds 
•      Discrete Component Units 

 
The above procedures should be performed in accordance with 2 CFR Part 200.  
Report on Internal Controls in accordance with Title 2 U.S. Code of Federal 
Regulations Part 200, Uniform Administrative Requirements. 
 

2. PERFORMANCE OF AGREED UPON PROCEDURES 

Auditors shall perform a review (agreed upon procedures) of the audited Financial 
Data System (FDS) data as to its "fair presentation in relation to audited basic financial 
statements" in accordance with Government Auditing standards and to include a SAS 
119 opinion. 
 

3. ADDITIONAL SERVICES 

If the need for other audit services arises concerning the fiscal year under audit, the 
PCHA expects to be able to negotiate with the selected auditor to obtain the 
additional services needed. 
 

4. REPORTS 
 
A. One unbound,20 bound copies, and electronic copy of each audit opinion, 

financial statements and compliance report shall be submitted to the Executive 
Director within 9 months of the close of the PCHA's' fiscal year, but not later than 
June 30 of each year. It is anticipated that financial records will be closed and 
ready for audit by December 15 of each year.  
 

B. Preparation of the Data Collection Form for submission to the Federal Audit 
Clearinghouse. 

 
C. Any other reports as requested by the Housing Authority and as required by the 

Uniform Financial Reporting Standards (UFRS) for a Public Housing Authority. 
These reports may include, but are not limited to, the following: 
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Reports required by the Housing Authority  
Reports required by HUD  
Audited FDS 
Data Collection Form  
SAS 119 (auditor's opinion on the presentation of the audited FDS) 
USDA and HUD Supplemental Schedules 
 

D. The auditor will be expected to provide a letter to the Executive Director on the 
non-reportable conditions and immaterial instances of noncompliance. This letter 
will also include general recommendations on observations made during the audit 
that could be helpful to the management of the PCHA.  
 

E. The auditor will be expected to attend a meeting with at a minimum the Executive 
Director to present the audit report. 

 
5. AUDITOR RESPONSIBILITIES 

 
A. Preparation of applicable FY for SF-SAC, Data Collection Form for Reporting on 
Audits of States, Local Governments, and Non-Profit Organization. 
 
B. Independent Auditors Management Letter to the Executive Director concerning non-
reportable conditions noted not material in nature during tests of internal control 
structures policies and procedures. 
 
C. Auditor shall perform audit tests at PCHA's home office location. 
 
D. Auditor shall assist in draft preparation of the Management Discussion and 
Analysis (MD&A) and audit the PCHA completed MD&A. 
 
E. Auditor shall prepare the Supplemental Schedules required by HUD and USDA for 
inclusion in the audit report. 
 
F. Submission of the Audited Financial Statements to the Federal Clearinghouse prior 
to the end of the 9th month after the fiscal year-end. 
 
g. Auditor shall include the audit of PCHA’s component units in its audit process and 
report. 
 
H. Auditor shall provide 20 bound copies of each of the final audit reports. 
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I. The Auditor agrees to adhere to the following audit engagement schedule: 
 

1) Audit fieldwork shall start no later than April 1 of each year. PCHA will have 
all books closed and ready for audit within 75 days after fiscal year end. PCHA 
will provide the following documents for the audit: unaudited FDS, schedule of 
cash and investments, petty cash schedule, bank reconciliations, tenant 
accounts receivable reconciliation, fixed asset/depreciation schedules, 
inventory reconciliation, accounts payable reconciliation, schedule of 
compensated absences, schedules of loans payable and maturity schedules, 
payroll wage/tax reconciliation, schedule of retiree medical costs, and draft 
schedule of expenditures of federal awards. 
 
2) The auditor shall prepare an audit schedule to include when the PCHA will be 
visited for audit tests and when Administration Office's staff will be interviewed. 
This schedule shall be prepared within 60 calendar days after the start of the 
contract year. The auditor must provide a Provided by Client (PBC) list at the 
same time and keep this updated along with a secure electronic system to share 
files as needed for the audit. Documents containing participants' Personally 
Identifiable Information (PII) will be provided onsite rather than via a portal. 
 
3) The Auditor shall immediately review with the Executive Director any material 
findings or audit issues that are noted during the audit. The Auditor shall 
provide a monthly status review of audit progress during the audit fieldwork. 
4) Audit fieldwork shall be completed on or before April 30 of each year. 
Auditor shall provide by May 31, a draft audit report to the Executive Director. 
Within five working days of PCHA's final draft approval, the auditor shall 
provide an electronic copy of the following documents for transmission with the 
audited FDS: Independent Auditor's Report, top-level financial statements, notes 
to basic financial statements, Auditor Reports on Compliance, Internal Control 
and Schedule of Expenditures of Federal Awards unless they will perform the 
transmission on PCHA’s behalf. 
 
5) The Auditor shall conduct an audit exit discussion with the Executive 
Director preferably prior to but no later than 10 workdays after issuance of the 
draft audit report. The Executive Director also shall be provided a written 
summary of any noted findings or audit issues. The Auditor may be requested 
to attend a Board of Commissioners meeting to discuss material audit issues. 
 
6) The Auditor shall perform the on-line review within two workdays after PCHA 
submits the audited FDS into the HUD Real Estate Assessment Center (REAC) 
financial assessment system unless they will perform the submission on PCHA’s 
behalf. 
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7) The final audit report shall be issued within the Audited FDS submission, 
after HUD REAC approves the audit FDS. 

 
6. ADDITIONAL INFORMATION 

 
A. The PCHA understands that generally accepted auditing standards require 
that the Auditor obtain a representation letter from the PCHA prior to 
completion of the audit and submission of the Audit Report. This 
representation letter requires that the Executive Director provide the Auditor 
with assurance based on knowledge and belief as to matters concerning the 
accounting records, operations and matters contained within the financial 
statements. Delay in providing this assurance will extend the date of 
completion of the audit. 
 
B. The PCHA may, before or during the conduct of the audit, request changes in 
the scope of the services of the Auditor to be performed under this contract. 
Such changes, including any increase or decrease in the amount of the Auditor's 
report, which are mutually agreed upon by and between the PCHA and the 
Auditor, shall be incorporated into written amendments to the contract. 
 
C. The books of account and financial records to be audited are maintained and 
are located at the Authority's Administration Office, Dade City, Florida. These 
books and records will be made available to the Auditor by the PCHA during 
normal business hours. 
 
D. If the Auditor ascertains the PCHA's books and records are not in a 
sufficiently satisfactory condition for performing an audit, the Auditor shall 
disclose this deficiency to the PCHA. 
E. The Auditor must be a Certified Public Accountant and must meet any legal 
requirements concerning the perform of work in the State of Florida and for the 
Department of Housing and Urban Development. 

 
 
 
 
COMPLIANCE WITH LAWS  
 
The selected firm agrees to be bound by applicable Federal, State and Local laws, 
regulations and directives as they pertain to the performance of the audit contract.  
OTHER TERMS AND CONDITIONS  
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1. WORK PRODUCT 
 

a. All work papers prepared in connection with the contracted services will 
remain the property of the successful firm. The work papers must be retained 
for a period of five years and be made available to PCHA upon request. 
b. All reports rendered to PCHA are its exclusive property and subject to their 
use and control. 

 
A copy of your most recent peer review report is required to be provided with your RFP 
response. 
 
 
IV. INSTRUCTIONS TO PROPOSERS  
 
The proposal should consist of: 
 

1. Information concerning the firm and the name of the contract partner and staff 
persons who will be assigned to person the audit. Include prior audit 
experience of listed personnel in particular auditing public housing authorities. 
Please include resumes for all staff to be assigned to the PCHA. 
 

2. If a national firm, provide the address of the office which will be serving the 
PCHA. 
 

3. References pertaining to public housing authority audit clients for which your 
firm has been the auditor of record. Indicate the nature of the work performed 
for the housing authorities listed, the size of the authorities and programs 
audited (see attached form). 
 

4. Certification from the firm indicating licensure to perform audits in Florida.  
 

5. Describe the firm’s technical approach to the audit. Include an explanation of 
the firm’s understanding of the work to be performed and time estimates for 
the audit to be completed from start to finish. 
 

6. A statement as to the amount of assistance the firm will anticipate from the 
PCHA accounting staff.  
 

7. Include list of insurance coverage including Worker’s Compensations, General 
Commercial Liability and Professional Liability, Malpractice and Errors and 
Omissions insurance Coverage (see attached form). 
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8. Present cost information in a flat, yearly rate for three-year period, supported 
by an hourly rate based upon the type and mix of personnel assigned to the 
audit (see table below). Include pricing for years four and five for the two one-
year contract extensions.  

 
 

**Note: Audit firm must retain all audit working papers to which PCHA or other governmental 

agencies may have access to for a period of five years. These working papers will also be made 

available to successor auditors. 

 

Computation for the annual audit/staff: 

Level of Service Rate Per Hour Estimated Hours Amount 

Partner    

Manager    

Senior Staff    

Intermediate Staff    

Staff Assistant    

Support Staff    

Expenses    

TOTALS    

 

V. REQUIRED CERTIFICATIONS 

         1. HUD 5369-B/C- Certifications and Representations of Offerors 
 2. Non-Collusive Affidavit 
 3. Sworn Statement on Public Entity Crimes 
 4. Section 3 Certificate of Compliance 
 5. Certification for Business Concerns Seeking Section 3 Business Preference 
 6. Limited Denial Participation (LDP)/Suspension or Debarment Certification 
 7. Provider’s Certification of Authorization to Execute/Bid on Behalf of Company 
 8. Schedule of Addenda 
 9. Insurance Coverage Checklist 

10. Reference Form 
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VI. FORM OF PROPOSAL 

Each potential proposer should submit one (1) unbound original (indicate which is the 
original) and four (5) exact copies addressed as follows: 
 
  Pasco County Housing Authority 
  Attn: RFP-2019-03 Independent Audit Services 
  36739 S.R. 52, Suite 108 
  Dade City, Florida 33525 
  Attention: Procurement  
   

All submissions must be received by 2:00 p.m. on Friday, August 30, 2019 
 

Any proposals received after the specified time and date will not be considered.  All 
proposals must be received and time-date stamped by the PCHA receptionist at the address 
listed above, on or before the above specified time and date.  If you choose to mail in your 
proposal, it must arrive by the specified time, regardless of the postmark date.   
THERE WILL BE NO EXCEPTIONS. 
 
Each proposal should include: 

1. Title Page 
2. Table of Contents 
3. Proposal Letter  
4. Resumes 
5. Certification of Firm Licensure 
6. Cost Proposal  
7. Required Certifications to be executed and returned as part of the proposal 
8. Other -at the proposer’s option, any relevant background data not specifically 

referenced above may be included to enhance the proposal submission. 
 

VII. CRITERIA FOR SELECTION 

Proposers must meet the minimum qualifications set forth in paragraph III and IV above. 
 
PCHA reserves the right to accept or reject in part, or reject all proposals and to re‐solicit new 
proposals. PCHA may also reject any proposals that are incomplete or non‐responsive and 
any proposals that are submitted after the deadline. 
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IX. EVALUATION CRITERIA  
 
PCHA will assess the proposals in the following manner: 
 

1. Mandatory requirements (5 points) 
a. Audit firm is independent and licensed to practice in Florida 
b. Staff has maintained Certified Professional Education requirements  
c. Audit firm is not currently being censored by REAC 
d. Audit firm and all individuals assigned must be free from conflict of interest. Any 

apparent conflict of interest must be disclosed. 
e. References from at least three (3) public housing authorities (PHA’s) comparable 

to PCHA. 
2. Technical requirements (45 points) 

     a. Expertise and experience of the audit firm auditing public housing authorities 
  1.Organization 
  2.Technical and professional qualifications of staff 
  3. Firm’s past experience and performance with similar engagements 
  4. Experience of the site auditors conducting public housing audits 
       
    3.  Audit approach (40 points) 
 
    4. Fee for service (10 points) 
 
         Total points: 100  
 
The evaluation and selection of the audit firm will be based on the information submitted in 
the firm’s proposal, references obtained, and any required on-site visits or oral presentations. 
Failure to respond to each of the requirements in the RFP may be the basis for rejecting a 
proposal. PCHA reserves the right to reject any and all proposals. If contract negotiations 
cannot be concluded successfully with the highest scoring proposer, PCHA may negotiate a 
contract with the next highest scoring proposer.  
 
 






























































